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COMMUNITY PRESENTATION REQUEST FORM
At South East Water, we welcome the opportunity to develop meaningful relationships with our local community. Our community presentations are designed to address your interests and needs, and your responses below will help us meet your requirements.
Booking process
1. Please complete ALL sections of this form (on the next page) and return to:

Community Relations Advisor
South East Water

Locked Bag 1, Heatherton, Vic 3202

E-mail: community@sewl.com.au
Ph: 9552 3262, Fax: 03 9552 3691 

2. The Community Relations Team will contact you within 5 working days of receipt to organise a presentation date/time.
3. South East Water requires a minimum of four weeks notice for bookings.
4. South East Water can visit your group only once every twelve months due to the large number of requests received. 
5. Presentations generally run for 60 minutes and can be delivered to groups of 15 – 100 people.
6. On the day of the booking, the presenter will arrive 15-30 mins before presentation time to set up.  Please ensure someone is available to meet them.
7. Please provide a light coloured wall or screen to project onto.  Our presenter will bring a laptop and data projector if you are unable to provide them.
8. Parking in close proximity to venue is required due to heavy equipment.
9. Presentations should be the first or last item on the meeting agenda so that the presenter is not unduly held up.
10. South East Water reserves the right to cancel or change a booking due to business demands.  In the unlikely event that this happens, South East Water will notify you as soon as possible and reschedule the booking to a mutually convenient time.
COMMUNITY PRESENTATION REQUEST FORM

	Community Organisation:
	     


	Contact Name:
	     

	Position held at organisation:
	     

	Phone:
	     
	Mobile:
	     

	Email:
	     

	Correspondence Address:
	     
	Postcode:
	     

	Address of Venue:
	     
	Postcode:
	     

	Melway Ref. of Venue:
	     
	Melway Ref. of Parking:
	     

	Focus of your community organisation (e.g. environment, social issues etc):     


	Preferred Dates: 
	1.      

	2.      
	3.      

	Meeting start time:

Meeting end time:
	     
     
	Expected number of attendees:
	     

	Approximate age range of audience (please select)
	18 – 35    FORMCHECKBOX 

	35 – 50   FORMCHECKBOX 

	50 +   FORMCHECKBOX 


	Are you able to provide a computer and data projector?
	YES   FORMCHECKBOX 
  NO    FORMCHECKBOX 


	Which topics is your community organisation most interested in hearing about?
(Please number topics 1 – 5: 1 being most important, 5 least important)

	Melbourne’s Water Cycle
	Water Use & Conservation at Home
	Recycled 
Water
	Specific SEW projects
	Integrated Water Management

	     
	     
	     
	     
	     

	Other (please elaborate):      


	How would you rate your community organisation members’ understanding of current water restrictions? (please select)

	Melbourne’s water cycle
	Non existent  FORMCHECKBOX 

	Lacking  FORMCHECKBOX 

	OK  FORMCHECKBOX 

	Very Good  FORMCHECKBOX 

	Excellent  FORMCHECKBOX 


	Water Use and Conservation at Home
	Non existent  FORMCHECKBOX 

	Lacking  FORMCHECKBOX 

	OK  FORMCHECKBOX 

	Very Good  FORMCHECKBOX 

	Excellent  FORMCHECKBOX 


	Recycled Water
	Non existent  FORMCHECKBOX 

	Lacking  FORMCHECKBOX 

	OK  FORMCHECKBOX 

	Very Good  FORMCHECKBOX 

	Excellent  FORMCHECKBOX 


	Specific SEW projects
	Non existent  FORMCHECKBOX 

	Lacking  FORMCHECKBOX 

	OK  FORMCHECKBOX 

	Very Good  FORMCHECKBOX 

	Excellent  FORMCHECKBOX 


	Integrated Water Management
	Non existent  FORMCHECKBOX 

	Lacking  FORMCHECKBOX 

	OK  FORMCHECKBOX 

	Very Good  FORMCHECKBOX 

	Excellent  FORMCHECKBOX 


	How did you hear about South East Water’s community presentations? (please select)

	South East Water Website  FORMCHECKBOX 

	Word of Mouth  FORMCHECKBOX 

	Other  FORMCHECKBOX 
 (please elaborate):     


	Is there anything else you would like to tell us that would help us tailor our presentation to meet your needs?
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